When you delete a Gov Doc record, whether it is tangible or electronic, be sure to click on the Description tab before you delete the record and copy/paste (using the Ctrl C and Ctrl V commands on your keyboard) the Sirsi and OCLC Record #s and the partial Title into a Word Doc or Spreadsheet (see image below).  Then email the document or spreadsheet to me by the end of the day Friday and I’ll compile them into my spreadsheet and email it to Lyn who will delete these records from OCLC.
Note: You do not need to make note of the Sirsi and OCLC Record #s when you delete an extra copy(ies)/volume(s) of an item, or MARC holdings/volume(s) that is part of the overall record. (i.e. for a large run of newspapers and we supersede a few years worth).
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